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Editing Checklist

Content:
□ My topic is clear and specific.

□ My thesis statement is clearly stated in my introduction and can be followed throughout the paper.
□ My point of view is appropriate for my audience.

□ My paper has a clear beginning, middle and end.
□ The information is presented in a logical order.

Paragraphs:
□ Each paragraph is a separate idea.
□ There are smooth transitions between paragraphs.

□ The main idea of each paragraph is stated in a topic sentence.

□ Sentences are in the right order in each paragraph.

□ Each paragraph relates back to the thesis statement.

□ Examples are provided to support the main idea of each paragraph.

□ I do not have any one sentence paragraphs.

Sentences:
□ There are no fragments or run-on sentences.

□ I vary the length of my sentences.

□ Each sentence begins with a capital letter.

□ Each subject and verb agree.
□ All verbs use the correct tense.

□ Pronouns agree (singular or plural) with the nouns they represent.
□ I avoid using clichés and slang expressions.

□ Quotation marks are used correctly.

□ Commas, colons and semicolons are used correctly.

□ I use active voice whenever possible.
□ I have edited for correct spelling and correct use of words.
□ I use interesting and descriptive language.

□ I use precise language to avoid confusion.

