Instructions for students to upload proof of vaccination.

Step 1

Go to Insidetrack.yu.edu and log into your account.

Sign In

U RN U RN

Welcome to InsideTrack

“This secure site provides students, faculty, staff, and other university affiiates with single sign-on access to multiple sources of university information
and services. InsideTrack provides you with full Intranet and Internet services making It easier for you to do "business" with the university. Enjoy!

What's Inside?

Pages, portiets, content and links for Employees, Students, and for Administrative Staff that do business transactions supporting University.
operations. Reference Information pertaining to the business operations being performed. Links to various systems used for University business
including: Self Service, Banner, SciQuest, Kronos, and others Easy links to ITS Help, Banner Support, and email

Need help logging in?

Please contact the YU HelpDesk by one of these methods: e-mail: helpdesk@yu.edu or call 646-592-4357 / 646-592-HELP or 1-800-337-2975.
- —
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Step 2

Click on the correct school. (Please note that you may only have one option)

LY Yeshiva University

He
o Home

o ee Home Community /- Home

Manage Employee

Students

Cardozo Law ANNOUNCEMENTS
Undergraduate

Graduate Announcements

Manage Finance
You currently have no announcements

‘Sponsored Programs ['Show Hidden

Manage Procurement

ITS Portal

QUICK LINKS

+ Yeshiva University
« Benjamin N. Cardozo School of Law of Yeshiva University

DIRECTORY SEARCH

# Directory  Helpdesk My Sites v ® Sign Out

WELCOME TO INSIDETRACK

Welcome to InsideTrack, your source for on line webservices and information relating to University
administrative, all in one convenient place.You can use Inside Track to receive information for
employees and administrative staff all with a single sign-in. Access for student and facutty for
academic and library resources will be offered soon.




Step 3

Click on “COVID-19 Vaccination Upload Tool”

= Yeshiva University P Directory s, Helpdesk My Sites v ® Sign Out

£ Home Undergraduate

Home Community /  Students /  Undergraduate

COVID-19 STUDENT RESOURCES BANNER SELF SERVICE STUDENT ACCOUNTS

Graduate Goto Payment Center

COVID-19 Daily Pre-Screen Tool Banner Self Service (formerly MyYU) « Make a payment by credit card, e-Check or
A Manage Finance wire
covip. ination Upload Tool
« Setup payment plans

@ Sponsored Programs < + Set up direct deposit (for refunds)
+ Set up authorized user
« View account balance

¥ Employee

@ Manage Employee

Students

Cardozo Law

Undergraduate

& Manage Procurement

Account Summary by Term

@ ITS Portal

MY ACADEMIC PROFILE View Holds

Student Health Insurance

STUDENT TOOL KIT 1098-T
Fall 2004 Select Another v Contact Us

No Data Found for Curriculum

Student Tool Kit
Canvas Transcript Holds
Gmail

SmartEvals

YU OneCard
STUDENTAID
SportsWareOnLine (Athletic Clearance)

U Shutties (Infer-Camoue Shutfle Service!

Step 4

Select Student, or Both (you are both an employee and a student)

Personal Information Development Officers Student Faculty Services Employee Services Finance Financial Aid

Search @

COVID-19 Vaccination Upload Tool

I am a/n OStudent COEmployee O Both )

Please Upload Your Proof of Vaccination and click Upload. Acceptable formats
include: JPG, PDF, BMP. To delete the document we have on file, click DELETE
and select a new file.

-*No Photo Uploaded, or PDF file cannot be previewed*
Submit a Document: | Choose File | No file chosen

Upload | | Delete

RELEASE: 8.7.2

© 2021 Ellucian Company L.P. and its affiliates.




Step 5

Click on the “Choose File” button

Step 6

Officers Student Faculty Services Employee Services Finance

Financial Aid

Search

=3

COVID-19 Vaccination Upload Tool

Iam a/n

O Student

_Employee OBoth

Please Upload Your Proof of Vaccination and click Upload. Acceptable formats

include: JPG, PDF, BMP. To delete the document we have on file, click DELETE
and select a new file.

l-¥No Photo Uploaded,oF PDF file cannot be previewed*

Submit a Document:( Choose File Wo file chosen

‘ Upload || Delete

RELEASE: 8.7.2

© 2021 Ellucian Company L.P. and its affiliates.

Use the pop up window to locate and select the file from your computer. The system can accept a JPG, PDF,

or BMP file.

Personal Information Development Officers m Faculty Services Employee Services Finance Financial Aid

Search [ Go|

eAcceptable formats:
-JPG (files ending with .jpg)
-PDF

Please Upload Your Proof of Vaccination

-BMP (default WINDOWS image format)

SITE MAP  HELP EXIT

Return to Menu

RELEASE: 8.7.2

© 2021 Ellucian Company L.P. and its aff]
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= This PC
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I Desktop

[# Documents

¥ Downloads
b Music

&= Pictures

8 videos

. Windows (C)

@ OneDrive - Yeshivi

v <

File name:

oTo delete the d t we hav
eWhen you finished with this pag @ Open %
[~*No Photo Uploaded, or PDF file car} « « 4 > ThisPC > Desktop > VACCINE v U Search VACCINE »
Submit a Document:  Choose File |No fi N
VACCINE PROOF v Organize ~ New folder . - m 0
[ Desktop A Nam Status Date modified Type
B OneDrive - Yeshi © 6/10/2021 11:02 AM Adobe Acr
Plaques

~] Al Files

Cancel




Step 6

Visually confirm that the correct file has been selected and click the “Upload” button

Personal Information Development Officers Student Faculty Services Employee Services Finance Financial Aid

Search @

COVID-19 Vaccination Upload Tool

I am a/n OStudent COEmployee O Both

Please Upload Your Proof of Vaccination and click Upload. Acceptable formats
include: JPG, PDF, BMP. To delete the document we have on file, click DELETE
and select a new file.

l*No Photo Uploaded, or PDF file cannot-be-previewed*
Submit a Document: ‘ Choose Fi{This is a Vaccine.jpg >

Upload elete

RELEASE: 8.7.2

© 2021 Ellucian Company L.P. and its affiliates.

Step 7

Visually confirm that file has been uploaded.

Personal Information Development Officers Student Faculty Services Employee Services Finance Financial Aid

Search [Go|

///CW Vaccination Upload Tool

<You have successfully uploaded a proof of vaccination. Please note that the file|™

needs to be reviewed and approved. You can replace this file by uploading
another file or close this tab to exit. 1
I am a/m—Student CEmployee ) Both

Please Upload Your Proof of Vaccination and click Upload. Acceptable formats

include: JPG, PDF, BMP. To delete the document we have on file, click DELETE
and select a new file.

HIS IS A
VACCINE
0

Submit a Document: | Choose File |No file chosen

‘ Upload | ‘ Delete ‘

RELEASE: 8.7.2

© 2021 Ellucian Company L.P. and its affiliates.

Once your file has been uploaded, an administrator will view the file and if appropriate approve your submis-
sion. Should there be any concerns with your submission, an administrator will contact you via YU email.




