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Yeshiva University
YESHIVA COLLEGE
NEW HIRE WAIVER

YESHIVA COLLEGE ~  ACADEMIC ADVISEMENT CENTER 
Peer Tutoring Program- Procedures and Policies


Peer Tutor Name: ________________________________________

Peer Tutor E-mail: ________________________________________

Subjects your tutoring: ______________________________________


Hours of availability:

· Please list the hours you’d like to be available to tutor this term using the grid below.
· Things come up! If you know that you’re not going to be available during a time listed below, simply book an appointment with yourself. We don’t need to make a permanent change in your availability for this. 
· You are in full control of your schedule! 

Sunday:							Wednesday:

Monday:							Thursday

Tuesday:							Friday:


By signing this document, it means that you understand the following:
· You are not allowed to work more than 15 hours in a two week pay period
· You know how to access the scheduling system https://yu2.mywconline.com/ and have    		           registered for an account using the email address listed above (they must match!)
· Once an appointment is made, you must reach out to the “client” to determine a meeting 		           place (in person or on Zoom)
· You are responsible for documenting worked hours in KRONOS to get paid
· Hours on the Appointment Scheduler must accurately reflect the hours logged into KRONOS. If the appointment on the scheduler is not made, Administration will assume the tutoring service did not occur and you will not get paid for it. 


__________________________________________	Date: ________________
Signature of Tutor
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